
Creating Alerts with Publication Search 
 
Publication Search allows you to view and browse all issues from a particular publication. It also allows 
you to set up a Publication Alert, which emails you when a new issue from a publication is added to the 
database. 
 
Step 1c. Click the Publication Search tab at the top of any screen. This will bring up the Publication 

Search screen, where you can search for a specific journal or newspaper by title keyword. 
Alternatively, you can browse for publications alphabetically by title, by clicking “Show all 
publications” or clicking a letter of the alphabet. 

 

 

First, Click the 
Publication Search tab. 

Next, search for a publication 
by name or keyword, or 

browse the list of publications 
using the alphabetical links.

Then find your 
publication on the list 

and click the title. 

 
Step 2c. Once you’ve selected a publication,  you can browse (and read) individual issues, keyword 

search within the publication, or set up a Publication Alert.  
 

 

Click Set up Alert 

Proceed to Step 3. 
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Creating Alerts with My Research Summary 
 
My Research Summary allows you to review all past searches—both keyword and publication searches. 
From here you can set up both Search and Publication Alerts. 
 
Step 1d. Once you’ve completed all research for your session, click the Marked List/My Research 

Summary tab. 

 

Click Marked List/  
My Research Summary

 
Step 2d.  Click the “Set up Alert” button next to the “Recent Search” or “Visited Publication” you want 

an Alert for. 
 

 

 

Click Set up Alert 

 
Proceed to Step 3. 
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Creating Alerts, continued 
 
Step 3. A Set up window will pop up.  
 Check the criteria to confirm it’s using the search or publication you want. 
 

Next, choose the properties of your Alert. Properties will vary depending on if it is a Search 
Alert or Publication Alert (see below). 
 
Enter your email address into the given box, and click Save. You can only enter one email 
address per alert, though you can create identical alerts for different email addresses 
 

Search Alert 
Schedule: Choose daily, weekly, monthly, or 
every three months (quarterly). 
Stop after: you can run the alert anywhere from 2 
weeks up to a year. 
 

 

 

Publication Alert 
Notification: Choose whether you are only 
interested in full text notification, or whether you 
want to be notified as soon as a citation is 
available. 
Stop after: you can run the alert anywhere from 2 
weeks up to a year. 
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Step 4. Once the Alert has been created, a confirmation window will display. Click Done to close the 
window, or Delete This Alert to cancel. 

 
Search Alert 

 
Publication Alert 

 

 
Click Done, or  
Delete This Alert to cancel. 

 
  
 
Step 5. Check your email for a confirmation note. If this is your first Alert, you will need to click the 

“Confirm this email address” link in order to begin the alerts. Subsequent Alerts sent to the 
same email will not require address confirmation. 

 
Search Alert 

 
Publication Alert 

 

Click this link to 
confirm your 
email address. 

Cancel your alert 
anytime by clicking 
Delete this alert. 
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Using Alerts 
When new articles or journal issues are added to the database, you’ll receive an email from 
alerts@proquest.com with a subject line beginning [ProQuest Alert]. You may need to add this address to 
your “trusted emails” list to prevent the Alerts from being tagged as junk mail.  You can also set up filters 
(based on address or subject line) to organize the Alerts into special folders. 
 
For Search Alerts, the Alert email will display citations to new articles matching your search criteria (up to 
the first 50 matches). Each citation contains a link to the online record. You can even use the “View all 
search results” link to run the search and view all results—not just new articles—in the database. 
 
For Publication Alerts, the Alert email will display citations to the first ten articles in the most recent issue. 
You can also use the “View all issues” link to view older issues in the database. 
 
In order to use the links in any Alert email, you will first need to go to your browser, log into HillSearch, 
and open up either ABI/INFORM or ProQuest Newspapers. Once you are in one of the ProQuest 
databases, you can follow the links to read the article full text (if available).  
 
Search Alert Publication Alert 

 
 
 
 
 
 

Click View all issues
to browse through 
both old and new 
issues of a 
publication. 

Click View all search 
results to run the search 
again—and see both old 
and new articles. 

Login to a ProQuest 
database from HillSearch, 
then click a title to read that 
article.
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Renewing alerts 
One week before an Alert expires, ProQuest will send a reminder message, which will enable you to 
renew the Alert. You can renew for two weeks up to one year. 

 

Pick a renewal time frame—two 
weeks, a year, or somewhere in 
between. 
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Deleting or canceling alerts  
Canceling an alert is easy - just use the "Delete this alert" link included in the alert email messages. 
 

 

The Delete this alert link appears 
at the top of every alert email. 

 
Clicking this link will bring you to a screen asking you if you’re sure you want to delete the alert. Click 
Continue if you wish to proceed. 
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